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Submit Your Response
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GMS Overview for Financial Points of Contact 1




External GMS Overview

A Resource for Financial Points of Contact

OCFO Financial Management Training Seminar (FMTS)

Sponsored by:
The Office of Audit, Assessment and Management
Grants Management Division
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e GMS Interfaces
e GMS Structure
e POCvs FPOC
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Managing Users

Q&A Session and
Resources
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The Grant Management System (GMS) is a web-based Office of
Justice Programs application used throughout the grants lifecycle to
support the full administration of grants.

for access

Source of Funding Username and_ o f i
Password are required Recipient of Funding
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What is GMSe

GMS has two
interfaces:

The Internal user
interface for OJP
grant managers,

program managers
and other staff

The External user
interface for grant
applicants and
recipients
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What is GMS?

Point of Contact (POC) vs. Financial Point of Contact (FPOC)
A POC and FPOC must be designated for every grant award.

Point of Contact (POC)

Financial Point of Contact
(FPOC)

Applicant account holder who “ Responsible for financial
\
\

completes grant activities in GMS administration of the grant funds

This account is created at the time i " E Must be designated for recipient to
of application | qualify for grant award

Closeout package, efc. Submits Financial Status Reports

Should communicate regularly with
the Grant Manager, both within
GMS and outside GMS

Should communicate regularly with
POC to receive any relevant

Submits GANs, Progress Reports, !
~ updates from Grant Manager

(e
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What is GMS¢

POC GMS Modules FPOC GMS Modules

| Manage Users | Financial Status
Applications A POC will see many Reports « AFPOC will see far
Victim modules down the fewer options on the
Compensation left hand side of the Profil screen
} Awards | screen Change Password
Ehnang V * The FPOC submits
Opportunities ‘ Log Off

the necessary

Grant Adjustments

requirements to the

Grant Monitoring z:
grant manager, and
Conference . .
Reporting shares information

Financial Status
Reports

and updates as they
GMS Account Structure are learned

Closeouts

E% The GMS menu structure
A Ciam depends on the role of the

user signed in

Change Password

Log Off

GMS Overview for Financial Points of Contact 9



What is GMS¢

POC GMS FPOC GMS

GMS Account Structure

When questions arise
regarding account functions, ' "
role access and preference | |

| Grant Monitoring |

Financial Status

can be adjusted through the Conference Reports
“Profile” link in the left menu Financial Status Profil
Reports

for each role.

Closeouts

[
[ Change Password
[
[

Eeports
SAM Claim

[
I Change Password
I
|

Log Off
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System Login

Users must sign into GMS to perform post-award
activities

Required for all grant applications submitted

https://grants.ojp.usdoj.qgov

Grants Management System

Attention GMS Applicants and Grantees v

smithse

IGN IN

Firsttime user @)

Trouble signing in @)

NOTICE TO USERS

You are accessing a U.S. Govemment information system, which includes: (1) this computer, (2) this computer network, (3) all computers connected to this netwark, and (4) all devices and storage media attached to
this network or to @ computer on this network. This informatian system is provided for U S. Govermment-authorized use only

Unauthonized or improper use of this System may result in discipinary action, and civil and criminal penalties.

By using this infor

ation System, you Understand and consent 16 the followng

YOU Nave NG 1ESSONADIE EXPECIANON Of PrivaCy MEgANONG ANy COMMUNICALONS WANSMITE MOLGN o Gate SIOE O NS INfOMANON SYSIEM. AL Ny BME. Ihe QOVENMENt May MONIOY, INEACEP!. SEAMCN SNOT SEIZ8 G313 HANSINg of
stored on this information system.

ARy COMMUNICANIONS rANSMITEd TNIGUGN of OaL3 SIOFE0 N IS INFONMANION SYSIEM May be QISCI0SEq Of USEd for ANy U.S. GOVEmMENt-SUNonZed purpose

For further information, see the Diepartment order on Use and Monitoring of Department Computers and Gomputer Systems (NIST 800.63)
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Managing Users

Request FPOC Role

Once the New User link is selected at login, a
screen will appear with 2 registration options:

| | | am registering as an applicant for a grant.

| am registering as a Financial Point of

Contact to submit Financial Status Reports

Financial for existing grants.
Point of

Contact

Select the button next to Register as a
Financial Point of Contact and click Submit.

GMS Overview for Financial Points of Contact




Managing Users

Request FPOC Role

The Create FPOC Registration page will appear. Fill
out all required fields indicated by a red asterisk (*)
and click Submit.

This will submit your request to your grant POC.

Financial Point of Contact (FPOC) Registration Information
*Mandatary flelds

Grant Verification Information

Please provide the following information abaut your most current grant with CUP. IF yvou curmentty have more than one grant with us, enter information from gay of vour current
grants with 0P, We will use this information to help venfy your account, so please be sure that the information you provide is accurate,

* Award Mumber: (5333-K)-XX-5999)

* 0P Vendor Number:

{rganization Information

*Your Organizabion Name:

* hddress Line 1:

Address Line 2:

*Ciby:
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Managing Users

Request FPOC Role

Ll QVC FY 17 VOCA Victim

The Request Awards page will appear. e Compensation Formula
Check the boxes next to the awards you
want assigned to you as FPOC. If you

Maintaining core victim services and

also require access to awards from a WFAx- e
R initiatives and emergency services
different vendor, enter the OJP Vendor for victims and their familes

Number and Award Number in the TR
bottom fields and click Request Access.

Othe rW|Se CI |Ck Req uest Awards To request awards for a vendor number not currently assigned to vou, please provide the vendor number and an award
y .

associated with that vendor number in the space provided below and then click the Request Access button.

Request Access to New Vendor

0JP Vendor Mumber:

Award Number: (9999-X-¥x-29999)

| Request Access || Fancel |
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Managing Users

Request FPOC Role

The Action Confirmation page appears.

Make sure all award numbers, titles and

point of contact information are correct v | Vo peject e poeoll KGN il P
and C||Ck Yes bl from | 0L contact | of Contact

017-V(-

g [V¥ OVC FY 17 VOCA Victim Compensation Formula 10/01/2016 |09/30/2020
2017- Malntaining core victim services and criminal justice initiatives, while supporting

¢ |wE-ax- ' 07/03/2017 [06/30/2019

complementary new initiatives and emergency services for victims and their families

Check & Inchesk &
This action will notify multiple Point of Contacts with your request. Do you want to continue with your request? Please print this page for your record retention.

E Yes ; No
sl

GMS Overview for Financial Points of Contact




Managing Users

Request FPOC Role

After submission, you will receive a
confirmation message saying “Your
request has been processed.” Next, an

/ e .
email is sent to the prospective FPOC
stating he or she has been approved.
Financial Shatus Your request has been processed.
Report
n — To request assignment and unassignment of awards, please select Manage Assigned Awards,
Praofile

Change Password

Log Off

Approved
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Managing Users

»_‘*\

Point of
Contact

GMS Overview for Financial Points of Contact

GMS POC Role

Click the Manage Users link at the top of the
left menu. This link is used for FPOC
registrations, assignments and denials.

Aumgrams you are currently participating in are listed below. To reduce the size of program listing, choose from the following cntena and pre
Luton,

Year Solicitation
All * Al

Office of Justice Programs has many other funding oppartunities that you may be eligible for. To review these opportunities or to start a new i
on Funding Opportunifes.

Office of Justice Programs allows the consolidation of user accounts generated for Grants.gov applications. This will consolidate the user's con
information as well as the user's applications, award, grant adjustments, and progress reports under your current user profile. To begin consol

click on Consolidate User Accounts,




Managing Users

GMS POC Role

The Manage Users page will appear. The

| default screen will be Pending Registration.

Il These are the prospective FPOCs that need
to be approved or denied by the POC. Click
the name link to find out more about what
kind of access that person is requesting.

n lanage Users

I Pending Reqgistration I

2

Manage FPOC |
l
|

Create FEOC

Name Organization Name Phone Number Registered Date «
Test Test a 123-123-1234 ext. 1234 03/19/2018

GMS Overview for Financial Points of Contact



) Managing Users

GMS POC Role

Pending_Regjstration

Manage FPOC [Your Organization Name:

J[03/19/2018
I

_— :
| Create FPOC Name: Hudge Test Test
[Titles [Tester
1234 state st
GMS Home ltest, D 20001 0001
. .
I I le FPO‘ Proflle Pendlng Log_Off : 123-123-1234 % 1234
E-Mail Address: [testtest.com

Registration page appears. The — =

The registering FPOC has requested permissien to administer the following award(s) for vour erganization. If you wish to deny the registering FPOC access to one or more of

. .
the requested awards you may select Denied from the drop down list. To approve 3 FPOC's request for access to an award select Assigned. This will allow you the ability to
p rO I e I S S OWI l a e O p O approve a FPOC for 2 portion of the awards they have requested permission to administer while denying them permission for others.
. .
. o . Programmatic |Current Finanaial
e pag e e OW e p ro I e WI e Number Point of Contact | Paint of Contact
L [ ]

2017-WF- |Maintaining core victim services and criminal justice initiatives, while supporting complementary new

- FPOC award requests

Listed below are all awards for which you are the programmatic point of contact, within your organization, that are currently active and require Financial Status Reports to be

- - submitted. All currently assigned FPOCs are also listed for each award. You may assign any of these awards to the registrant to administer by selecting Assigned from the
* wards avallable to assign oy
Available Awards
 Awards aSS|gned to this FPOC

Pending v

Award
Mumber

Project

Project Title T

Current Financial Point of Contact Status

NEW HAMPSHIRE FY 199 VOI-TIS TIER I SUPPLEMENT 09/30/189609/25/2006
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) Managing Users

GMS P O C Ro I e Requested Awards (Pending and Denied)

Award : - Programmatic Point of Current Financial Point
Number Project Title Contact of Contact

2017-VC- Interview Roorn Equiprnent/Spike IAssigned ,I

strips

The POC has a dropdown e
menu to choose Pending,

201ZVC Proxy device

Assigned or Denied for any s
; Denied
awards under the Status Sty aeive and require Pnontal St Rapometor 63e) 28 o subrmaten AN curont ssined FRGCS are i

listed for each award. You may assign any of these awards to the registrant to administer by selecting Assigned from the

column. Make a choice for

Available Awards

eaCh award requested_ No items to display

Listed below are all the awards for which you are the Programmatic Point of Contact, within your organization, that are

= = currently active and require Financial Status Reports(SF-269a) to be submitted and are assigned to the current Financial
‘ I IC k S u b m It at th e botto m Of Point of Contact. All currently assigned FPOCs are listed along with the award information. You may remove the current

FPOCs access to these awards at anytime by selecting unassign from the drop down list and selecting submit,

the screen. E—

No iterns to display

Cancel |

Status

GMS Overview for Financial Points of Contac




Managing Users

GMS POC Role

Manage Users This Finanaal Point of Contsct will b sszigned the fallowing swards to sdminister for YOUr organizaton:
Awards Added:

Award ; )
hanber Project Title

The Action Confirmation o miros  marsemtoom
screen gives a summary of '
what the POC is assigning
and denying to the requesting
FPOC_ The POC makes Sure :1:::?::::::::: Contact will not hawe access to the following award(s) for your organization:

all award numbers, titles and oy Project Tt e el
POC information are correct. Al Rt S

Check All - Uncheck Al

Programmatic Point of Current Financial Point of
Contact Contact

2017-D5-
=] Firaarrmns &irmulatar

Check Al Uncheck Al

Click Yes to move ahead.
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Managing Users

No prospective
FPOC is now listed
on the Pending
Registration page

GMS Overview for Financial Points of Contact

GMS POC Role

POC is directed back to the Pending
Registration page. No prospective FPOC is
now listed on the Pending Registration page.

Manage Users There are no registration requests submitted by FPOCS for your approval,

Pending Registration

Manage FPOC

Create FPOC




Managing Users

(2

£\

FPOC Approval Email

15

Date: Thu, 18 Oct 2017 11:17:37 -0400 (EDT)
From: gmssupport@ojp.doj.test

To: samuelr@mercurydev.ojp.usdoj.gov

Subject: Award has been assigned on 10/18/2017

Your designation as Financial Point of Contact (FPOC)
has been approved by your organization for the
following award(s): 2017-**-**-0441, 2017-**-**-0441.

GMS Overview for Financial Points of Contact

pa

AN

FPOC Denial Email

Date: Thu, 18 Oct 2017 10:12:00 -0400 (EDT)

From: gmssupport@ojp.doj.test

To: samuelr@mercurydev.ojp.usdoj.gov

Subject: Registration has been denied on 10/18/2017

Your FPOC Registration Request has been denied
by the grantee organization for the following
award(s): 2017-**-**-1045.




 Managing Users

To create an FPOC, click the “Manage Users”
Create link from the GMS home screen.

FPOC User | Manage Users |

AQQ“CEItIIOﬂ S T John R. Justice Program Category 1

ar Application No. Status Correspondence Action
H ¥ 1 - I HNo Messages
Victim + Application not yet submitted, last saved on 08/31/2017
- .. 17 2017-H1635-NH-RJ + Application Deadline expired on 09/05/2017 View
COernsatlon Compose message
Certification
—— T Regional Information Sharing Systems (RISS)
A 4 ar Application No. Status Correspondence Action
wards
17 2018-H0001-NH-RS + Application not yet submitted, last saved on 11/07/2017 N Hessanes Update
+ Application Deadline expires on 05/16/2018
Compose message Withdraw
Funding
(8] ppo rtunities sexual Assault Services Formula Program Solicitation
n ar Application No. Status Correspondence Action
3 . . B ., No Messages
Grant Ad]ustments 17 2017-X1498-NH-KF Application submitted on 06/06/2017 View

* Application is currently in progress

Compose message

Grant Monitoring

Paul Coverdell Forensic Science Improvement Grants Program (Formula)

ar Application No. Status Correspondence Action
Conference T—
- g Ty + Application submitted on 03/10/2017
Re Ortln 17 2017-90836-NH-CD + Application is currently in progress hiow

Compose message

Financial Status

Reports
Closeouts
I Reports
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Managing Users

Create FPOC User

Click the Create FPOC button to enter a new

user in the system

Manage Users

Pending Reqistration

I Manage FPOC

I| Create FFOC I

Phene Number

Ecaistered Date =

Testers

111-111-1111

11/02/ 2017
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Managing Users

Create FPOC User

Click the Create New radio button
and complete the required profile
information (*)

GMS Overview for Financial Points of Contact

-~ Not Selected - v

Prefix (Other):

[

*FPOC First Name:

[ ]

FPOC Middle Initial:

[ ]

*FPOC Last Name:

[ ]

Suffix:

- Not Selected - v

Suffix (Other):

Title:

Address Line 1:

Address Line 2:

City

County:

State:

|-- Not Selected -

Zip Code:

[ [ ]

Phone Number:

[0 Jeel ]

Fax Number:

[ L IL 1

*FPOC E-mail Address:

Email Help

*Confirm FPOC E-mail Address:




) Managing Users

Create FPOC User

Recipient must choose all grant
awards to assign to the new
FPOC. When this is done, click
the Submit button.

GMS Overview for Financial Points of Contact

Available Awards

Award
Number

Project Title

Project Begin
Date

Financial Point of Contact

1996-CV-VX-
] | 0033

NEW HAMPSHIRE FY 159 VOI-TIS TIER I SUPPLEMENT

10/01/2016

09/30/2020

Johanna Houman
603-271-7820

Thomas Kaempfer
603-271-8090

Thomas Kaempfer
603-271-8090

r 2011-KF-AX~-
ot 0015

2011 Sexual Assault Services grant program for enhanced services to SA victims in NH

10/01/2016

09/30/2020

Johanna Houman
603-271-7820

Thomas Kaempfer
603-271-8090

Thomas Kaempfer
603-271-8090

2002-RT-BX-
—ll 0043

Residential Substance Abuse Treatment Program for State Prisoners

10/01/2016

09/30/2020

Thomas Kaempfer
603-271-8090

Thomas Kaempfer
603-271-8090

Johanna Houman
603-271-7820

Submit ||

Clmoel




Managing Users

Confirm correct award(s) have been chosen
and click the Yes button to assign the

awards. A confirmation screen will appear to Create
complete process. FPOC User

A

ce and Chid victemszaton Enforoement Drsoreborary Grant Program

Confirmation screen

Manage Users Your request has been processed.
Pending Reai o Name Organization Name Phone Number Status Updated Date
Michae| Court House Inc (303) Active 1015/

Manage FPOC

CreateFPOC |
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Managing Users

Create

FPOC User

Email notification will be sent to the
n new FPOC with instructions on how

to complete the registration process.

\FPO

GMS Overview for Financial Points of Contact

Date: Wed, 17 Oct 2017 14:17:45 -0400 (EDT)
From: gmssupport@usdoj.gov

To: jdoe@email.org

Subject: Action Required - Complete Registration

You have been designated as the Financial Point of Contact
(FPOC) for the following award(s): 2017-WF-VX-XXXX, 2017-WF-
BX-XXXX, 2017-WF-BX-XXXX, 2017-CW-BX-XXXX, 2017-WF-
BX-XXXX, 2017-WF-AX-XXXX, 2017-WE-AX-0051,. The FPOC
will be responsible for the financial administration of the award,
such as submission of quarterly Financial Reports (the SF-425)
and for requests for payment of funds (i.e., drawdown) from the
award. Your account validation code is: BRWyp6SL3H.

Please go to:
https://grants.ojp.usdoj.gov/gmsexternal/noSessionReqg/fpocAcctV
alidation.st to complete your registration as contact for SF-425.
Information concerning access to the payment system will be sent
to you separately at a later date.




Managing Users

Create
FPOC User

Enter Account Validation Code

Enter the Account Yalidation Code from the email that you received in the space below along with your E-mail
address to complete the registration process.

Once logged into the GMS site, the
new FPOC must enter their +accgutt validation Code [sesssesees

n registered email address along with
the validation code given in the
email. Click the Submit button.

*E-Mail Address |samue|r@mercurydev.ujp usdoj.gov
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Managing Users

Create
FPOC User

The new FPOC must complete the
registration information form. All
fields with a red asterisk (*) are
required. When finished, click the
Submit button to complete the
registration process.

NOTE: On first login to GMS, the FPOC will only have
: access to the awards assigned by the POC. No additional
' award information is available (award document, GAN’s,

/ progress reports, etc.).
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Managing Users

Create FPOC User

The new FPOC must complete the
registration information form. All fields -
with a red asterisk (*) are required. When
finished. click the Submit button to R i e
complete the registration process. e

Prefix (Other):

*FPOC First Name:

NOTE: On first login to GMS, the FPOC will
only have access to the awards assigned by

the POC. No additional award information is
available (award document, GAN'’s, progress
reports, etc.).
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Managing Users

Create
FPOC User

The new FPOC is now signed into
n the system. The Home page for the
account will appear, showing all
awards the FPOC can access.

GMS Overview for Financial Points of Contact

]
war Satus: Ace ¥ | S

BUAFY Capital Case Litigation Intative
Year Award Number Status Grant Manager

o Gearies Novfed
On 08728 Name: Flateher, UAT
Phore!
;e\:
Other:

o End Date Pagsad

BIAFY  Orug Court Traning Intiaive
Year Award Number Status Grant Manager

o (rantes Notfied
o 072, Nome: Flelcher, UAT
Phord:
‘0‘7
Othe:

o Achve

BUAFY  Justice and Hental Health Collaboration
Year Award Number Status Grant Manager Correspondence

o Grantss Nobfed
Cn 082 Hame: Fleiher, UAT
. #hore: No Messages

(! e 4

Oihars
viner







Resources

OJP GRAN EM (G
'COMPUTER BASED TRAINING * JUNE 200

Computer Based Training GMS User Guide

http://www.0jp.gov/training/gmstraining.ht

WWW.0jp.usdoj.gov/gmschbt M#GMSUserguide
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Resources

Security
Reminders

g

Refer to Department order on
Use and Monitoring of
Department Computers and
Computer Systems
(NIST 800-53)
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Resources

®

dh
888-549-9901 (Option 3)

i

GMS.Helpdesk@ojp.usdoj.gov
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Resources

Questions :
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